Using the Favorites widget in llluminate to easily access reports

The llluminate Dashboard can be customized to your liking with many different widgets. The
Favorites widget can provide quick, easy access to reports you commonly use.
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The llluminate Dashboard can contain many useful widgets.
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Adjust the placement of widgets on your dashboard
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You can customize the arrangement of widgets on your dashboard by clicking in the widget's dark
gray bar and dragging it to a new position. As you move the widget, yellow "drop zones" should

appear. Release the mouse over one of these zones to change the widget's location.
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Add new widgets
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You can add new widgets to the dashboard by clicking the "Add Widgets" control. The new widget
will appear at the bottom of the right column of your dashboard. You can place a maximum of
eight widgets on your dashboard.
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Add the "Favorites™ widget to your dashboard
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The default llluminate dashboard does notinclude the Favorites widget. To add it to your
dashboard, click the "Add Widgets" control, scroll down to "Favorites" and release the mouse.

Locate the Favorites widget
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The new widget appears atthe bottom of the right column of your dashboard. You may need to
scroll your window down to access the new widget.
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Show District Favorites
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There are two buttons on the widget that control what is displayed. If the "District Favorites" button
is selected, the widget will display any reports that Ingham has identified as particularly useful.
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When the "My Favorites" button is selected, the widget will display the names of any reports you

have identified as personal favorites. Note that you can include custom reports as well as prebuilt
reports as favorites.
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Identifying Favorites

ns Filters Sorting Share Charts Form Letter Labels Advanced

i & nat'l percentiles. Results are limited to student enrolled in grades 2-11

Add to My Favorites

Anytime you are viewing a custom report or prebuilt, you can identify the report as a favorite by
clicking the small medal icon in the top right corner of the screen. If you add the reportas a
favorite, it will appear on the My Favorites tab of the widget. To remove a report from the widget,
access the report and click the medal icon again. This will remove it as a favorite.

Using the Favorites widget allows you to have your mostinformative and commonly-used reports
available from the Dashboard with a single click of the mouse.
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